Design your
Church Website
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But I'm not
'Creative’

You might feel you're not creative or worried that building a website is too challenging—but it's not as scary as it seems.
Everyone has creativity in their own way, and with a little guidance, you can do this! I'm here to help show you how, but more
importantly, the why matters most.

We create websites because we believe in the power of communication—a responsibility to warmly welcome all people, fling
wide the doors of the Church, and invite the Lord’s children of every generation in. No matter your background or experience,
together we can build an accessible, welcoming space that connects people to parish life, breaks down barriers, and helps rid
the misconception that churches are distant or unapproachable.



VWNny
Website

SHARE KEY INFORMATION

Service times, location, events,
contact info, and ministries—your
website becomes a central place for
everyone to find what they need.

CONTACTABLE

Provide clear ways to get in touch
email, phone, maps, and even contact
forms for prayer requests or pastoral
needs.

WELCOME NEWCOMERS

Most people search online before
visiting a church. A website helps you
make a good first impression and
share what your parish is all about.

REPRESENTATION

To Quote ‘It's Facebook, not poster
book'—a place where people can see
the life, the people, and the joy of your
church - representing different
generations and stories

ENABLE ONLINE GIVING

Offer a secure, convenient way for
people to donate and support the
church from anywhere.

PEEK IN THE WINDOW

People are curious, and your website
is often the first place they'll "peek in
the window" to see if your church
could feel like home.



Stay Relevant
In a Digital World

Today, nearly every aspect of life—communication, learning, giving, and even community—is shaped by the digital world. When
your parish has an active, up to date website, you're showing that the Church is not only present in the digital space but also
welcoming and responsive.
A strong online presence helps the Church stay connected with:

e Younger generations who expect information to be easily found online

e New families moving into the area who search for local parishes on Google

e People returning to their faith, looking quietly online before reaching out

e The homebound or isolated, who can attend Mass virtually and stay part of the community

e Volunteers and supporters, who want to know your mission and how they can get involved

While not everyone—especially older generations—may use websites frequently, having at least a basic online presence is
essential. A simple, easy-to-use site with maps, contact info, and service times helps people find and connect with your parish.



Ntroauction 2.

Squarespace is an all-in-one website-building platform that empowers users to create and manage
professional-looking websites—no coding or technical expertise required. SqQuarespace makes it easy
to build stunning websites. You don’t need to worry about HTML, CSS, or backend setup—just choose a
template, customize it to your style, and launch. The platform also includes Al-powered design support
to help bring your vision to life even faster.

Squarespace is a great option for churches that want a clean, easy-to-manage website to connect with
their community, share messages, and encourage giving—all without needing technical expertise.



|l etsgetstarted
SgnUp &

1.Sign Up or Log In through the instructions and website
2.Go to https://www.squarespace.com. settings step by step.

3.Click "Get Started" or "Login" if you already have an account.
4.Create an account using emalil, Google, or Apple login.

There will be TOP TIPS

throughout the presentation, so 77,
keep an eye out! %

SQUARESPACE




Let's get you started — search for ‘squarespace.com’ in your chosen
search engine, open the official site, and then select ‘Get Started.




When asked ‘What is your site about?’ you'll see many options to choose from.
Selecting the ‘Church’ category will help organise and categorise your site
correctly, making it easier for visitors to find and understand its purpose

D

ty
<

%]




Sy

Select as many or as few options as you like here. This
section can help automatically build pages for you, but you
will still need to edit and customise them to suit your needs
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Where possible use a generic emaill
address for the account such as the

Church ICloud or Media email address for
accessibility.




Cnhoose your =
Template

1.You'll be prompted to choose a template (theme).
2.YOou can:

3.Filter by website type (e.g., Portfolio, Blog, Store).

4. Preview templates before selecting one.

5.Click "Start with [Template Name]" once you choose.

Note: Templates are customizable, so don't worry about picking the “perfect” one.
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Squarespace offers a ‘Build with Blueprint Al
feature that walks you through every step. You
don't have to use it, but it's a helpful tool if you

want guidance through every section.




If you choose to build it yourself using a
template, Squarespace will give you lots of
options, and your page will look something like
this..

You can change elements later in the
process, but picking a template that best

matches the style of your church’s
branding will make your job a lot easier.




Some template suggestions that work well for church-style
websites include ‘Clove’, ‘Colima’, ‘Cedar’, ‘Condesa’, and
‘Selene’. All of these are fully editable and will need to be
customised to suit your site, but starting with a structured

design can make the building process much easier.




Set Up Your
Site Structure

1.Set Up Your Site Structure

2.Name your site when prompted (can be changed later).
3.Navigate to Pages from the left-hand sidebar.

4.You can:

a) Rename, delete, or reorder default pages.
b) Add new pages like Home, About, Services, Blog, Contact.
c) Choose page types: Blank, Cover, Blog, Store, etc.

D

SQUARESPACE



Your Setup Guide will keep you on track for setting up your
website before publishing, with everything you need, so
keep checking in with your progess -

Enter Edit mode and start designing !




Squarespace gives you pop-up help
throughout your setup process,

such as this one




Keep it simple—just use your church name. While
adding a logo isn't required, it helps create brand

consistency and usually includes your church
name, so there's no need to add a separate title.




There are additional resources you can
access - short ‘how-to’ videos demonstrating
the basics of editing your website. These are
found in your ‘Setup Guide'.




Exit ‘EDIT mode and Navigate your ‘Pages’ from the left-hand sidebar.

You can;

a) Rename, delete, or reorder default pages by dragging them up and down.

b) Add new pages like Home, About, Services, Blog, Contact.

c) Choose page types. Blank, Cover, Blog, Store, etc.




Here's an example of some pages you could have
for your church from Holy Trinity Lenton - which
displays like this on the webiste when published -

These pages make your events easily
accessible and allow website visitors and

existing congregation members to get
connected into the life of the church.




You're able to edit how your pages
drop down on your website

Make sure you're in ‘EDIT mode by clicking

the top left corner and ‘SAVE' the changes
you make before exiting edit mode.




—dit Y
Page Content

1.Go to Pages » Click a page » Click "Edit".

2.Click "+" (Add Block) to insert elements:

3. Text, Images, Buttons, Forms, Video, Gallery, etc.
4.Use drag-and-drop to rearrange blocks.

5.Click "Done" » "Save" when finished editing a page.
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—loMme Page
& Sections

The homepage or landing page has a huge job — it needs to clearly show
what the site is about, make navigation obvious, load quickly, look good
(especially on mobile), and give a reason to click through to other pages.
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Key Elements of your

Home Page

e 1. Church Name & Logo : Clear branding so visitors know they’re in the right p

e 2. Welcome Message / Tagline : A short, friendly sentence that shows your heart or mission

e 3. Service Times & Location : Visible without scrolling, and Include address, Google Map link,
and parking info if needed (Add ‘Map’ Button)

e 4. Call-to-Action - Buttons Examples: “Plan a Visit”, “Watch Online”, “I'm New”, “Give”

e 5. Navigation Menu : Easy links to key pages: About, Ministries, Events, Contact, etc.

e 6. Photo or Video Banner - High-quality image or video of real people from your church ( Give
people the ‘Peek in the window’ and make sure you demonstrate diversity

e 7. Upcoming Events or News : Quick highlights to show what'’s happening (Link your church
suite calendar)

e 8. Online Service Link (if applicable) : Watch live or catch up on recent sermons

e 9. Contact Info / Footer : Email, phone, social links, and basic site links (footer appears on every
page, not just the homepage)

e 10. Mobile-Friendly Design - Most visitors will come from phones — make sure it works smoothly



Your home page is your most important page -
63.86%, of visitors leave after viewing only one page.

So you want your Home page to have quick and
easily accessible information.




It's essential to customise the text and
photos in the template to suit your

specific church before publishing.




When editing text, you can adjust the style and
size using these options. Take some time to
explore what looks best and fits your church'’s

tone. Keep it simple and consistent—<clarity is key.




Add some blocks, images, view alterntaive
layouts - find what fits for you! Make it your own

|



Here, you can change the design, background image, and colour variation for
each section. This helps create visual contrast between sections, making the
layout clearer and easier to navigate.
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Here are some examples of page “Sections” and
“Blocks” that create easy access to event pages and

demonstrate that the church is active and open.
We want visitors to immediately see that the church
s alive, welcoming, and running events.

You can recreate this style of
home page by adding
a block, adding a photo
and linking the buttonto a
relevant page.




You can recreate this style of home page by
adding a block > select ‘Image’ > linking the
button to a relevant page.




What do these tools mean?

Moves the whole section

Save section > upward in the layout

€

Duplicate Section
<

>

Moves the whole section
downward in the layout




How to Add FAQs to Your Page:

1, Click on + Block and select Accordion.
2. Add your frequently asked questions in the title field.
3 Write the corresponding answer in the description field —this will appear in a

dropdown when the question is clicked.
4. You can refer to somme common FAQ examples that many churches will find helpful.
5. Once added, exit edit mode to test and make sure the dropdown works as expected.

FAQs are a great way to
quickly answer commmon
guestions and make your

website more user-friendly.
They help save time, build
trust, and make your church

more welcoming — especially
for newcomers. Plus, well-
written FAQs can improve
your site’s visibility on Google
and guide visitors to take the
next step.




Go to ‘Website’ > ‘Pages’ > ‘System Pages' > ‘404 Page’, and select one of the available
pages from the dropdown menu to set as your default.

S N

We recommend setting the Contact or Home page as the
default. This ensures that if users encounter an error (such as
a 404), they can still access important information or get in
touch with you easily. Most 404 errors are temporary and are
usually due to a Squarespace issue, which typically resolves
itself within a few minutes to a few hours.




Go through each of your pages and
edit every section to reflect your
specific church. Check—and double-
check —that all the information is
accurate. It's essential that your
buttons and links direct people to the
correct places.
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The footer is an important part of your
website's navigation. It offers a simple
way for users to find essential links
and quickly get to the pages they
need.




This is how you link each page to
the site footer list. You can attach it
to a page within your website or
link to an external URL, such as a
sign-up form on ChurchSuite, by
copying and pasting the URL into
this section.




Add pages here. You can regularly add new pages to
keep your website relevant and accessible for recent
updates and upcoming events.




Every page includes settings that need to be
reviewed carefully. On the next slide, you!'ll
find an explanation of each setting, its
purpose, and how it can benefit your site.




This is the name that appears at the top of the
browser tab and in search engine resolution bar)

This is what shows up in
your website’s menu

(navigation bar) -Keep it
|:| ., short and clear. Example:

Just “About” instead of
“About Our Company’.

To make a page live,
___, ensureit’s ‘enabled. If
the page is for a future

o event or not currently
This is the end part of the needed, you can disable
web address (URL) for that it by deselecting this
page. - Make it match the button. This allows you
page’s content for clarity to keep the page for
and SEO. later use without

|

deleting it.



Go through each section — it doesn't need to be
too busy. Keep it simple and relevant. You can
always add new sections and update your website

monthly based on what's happening, rather than
trying to include all your information at once.




SAVE SAVE SAVE !l
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Newcomers or online viewers often want to support what they value. A visible, easy-to-
use giving section shows your church is open, transparent, and ready to receive support.

Making giving and Gift Aid accessible on your church website encourages regular
donations, even from those who can’t attend in person. It simplifies support for your
mission, increases generosity, and allows UK taxpayers to boost gifts by 25% at no extra

cost, strengthening your church’s finances and community impact.
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Add Page Content

ADD SECTION

Add new blank page > add page content > add section > create banner title “Give’




Add section > edit each section for
‘ways to give’ - Use and edit these
templates if you'd like to create this
section - see example on next page

Utilise the functionality to change
your text to headings, Bold,

underlined, exc




Example from Holy Trinity Church Lenton Website

|




Online. In Person.

Content Design

Give Onling]

LINK

ATTACH LINK

Add button > Change text >
Attach link to Churchsuite Giving page




Zuad Page Lontent

ADD SECTION

Gift Aid

Add new blank page > Change name ‘Gift Aid’ > Add page content > Add form

|




Edit the form fields — refer to the
example on the next page and
Rl decide which sections you need ¢ BACK  Edit FormFi...
sign up o s and upsates for your forms. Delete any fields
i that are not applicable and add
the correct ones. You can
rearrange them by dragging and

that services are you interested in?

dhat is your budget? . . °
dropping using the six small dots.
What services are y...
Eﬁ ( d) - T
ame i
e Content Design Storage
First Name Last Name
Form Name  Gift al @
[ would like to give
c Button Text Smit
_ _ _ ' Edit Form Fields >
[/we would like to give this amount (required) 4,
Select an option
Post-Submit >

Subject (required)

[Eessage (required)




TYPE OF FIELD

‘ ‘ Once you've created this form on
a hew page, go back to your
Giving page and link the form as
a button instead of leaving it as a
separate page. This keeps your
site clean and organised. You can
also hide pages that are only
used as button links by dragging
them in the navigation menu on
the left into the ‘Not Linked’
section. This keeps the page live
but removes it from your site’s
main navigation.




Link Google Drive for
backup storage

D

This ensures all your forms are sent to
one place, so that your finance team
or volunteers can easily find them in
order to apply for Gift Aid.




Customise ~F

Your Design

1.Click "Edit" In the top left sidebar.
2.Use the Site Styles 4¥ to adjust: Fonts, Colours, Buttons, Spacing and
Image settings
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Themes create a general style for your fonts, ®
colours, and buttons, but you'll need to edit

these separately to adapt them to your
Individual church style.

By clicking on ‘Site Styles, €¢ you can edit your theme, fonts,
colors, buttons, etc.

|



To keep things accurate try using someting called a
‘hex code’ you can get these once you have chosen
your brand colours - you can use Canva as a tool to
select your colours and get your hex codes - use
them whenever you can for consistency
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Just hover your mouse over the colour to see the hex code —
then you can copy and paste it directly into Squarespace.




Step

Add 3
BlOg Optional

1. Add a Blog Page under Pages.
2. Add new blog posts with titles, text, and images.
3. Schedule or publish posts.

This is where some churches will upload and publish their streamed sunday services, podcast or newsletters.

D
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Go to Main Navigation > click the ‘+' icon on the
right-hand side of the menu > select ‘Blog’ >
- choose your preferred blog style.

f In this example, I've used the ‘Blog 3 template.




Replace this text with your podcast
series title, newsletter title or the title

of this episode.
7@
@'/ Lets dive into ‘settings’
A&

Ensure you change the
name of the blog
something generic like
‘Sunday Teaching’ or
‘Podcast’ or ‘Weekly
Newsletter’ Is great!




This is the name that appears at the top of the
browser tab and in search engine resolution bar)

This is what appears in
your website’s menu

©\ (navigation bar). It will

\\V; .

—;/% automatically update to
whatever you've

entered as your blog
name

>

7@%
To make a page live,
ensure it's ‘enabled.’ If

the page is for a future

event or not currently
This is the end part of the web address ngeded, YU Ca dlsa.ble
(URL) for that page. - Make it match the It by deselecting this
page’s content for clarity and SEO. button. This allows yo

to keep the page

later use withou
deleting it.




-
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Please leave this blank —

it will automatically
populate with your blog @./
title (e.g.‘Sunday

Teaching)).

Learn more about SEO In

Step 7




7@ To override the automated
description, edit it in the section
below.

You can see an example of how
this appears on the next slide.

|

Your social image is the image that appears
when someone shares your blog post (or

blog page) on social media platforms - You
can do your church logo to start with.




The ‘Advanced’ settings aren't
necessary here, so there's no
need to make any changes.

\\

- @*g

@‘\\\& Please change both of
m/ these titles to the

name of your church
//‘\

—\

For cover art | suggest just using
your church logo

o B




Here's where you can upload your podcast
graphic. It could just be your logo, or you

might choose to design a different graphic if
you're planning to have separate artwork for
sermon series or other content.

@V Leave this blank or type something

7 generic that would fit for every episode
such as eg. Listen back to this week’s
message and stay connected with what
God is doing in our church.



Options > Status > Published > Select the date you want your
post to be published. This tool is helpful, for example, if you
recorded your service on Sunday but only get around to
editing and posting it on Monday — you can backdate it so

that it appears as published on Sunday. You can also schedule
posts ahead of time by changing the date and time to when
you want them to go live.




A1/
® This will be corrected when you sort

—
/% ® your domajn later in step 10
Al ,// Q\ &
ﬁ < 7I\N
This title will automatically update to
match whatever you enter on the page

(for example, “Sunday Teaching 1, as
shown on the next slide).

|
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Then, you can add a block by hovering
your mouse and selecting the blue + icon,
then choosing Audio.

Alternatively, if you want to share a
YouTube link to an online service or a
resource, choose Embed instead, then
copy and paste the YouTube video URL.
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By double-clicking on the black box (the
audio file block) that appears, you can enter
these settings.

A/

&
N,

/I\

This is how your

episode will be

displayed on
sharing platforms
such as Spotify and
A Apple Podcasts.
& ”

This is where you upload your MP3file.
It must be in MP3 format, as other file
types may not be compatible with
some podcast sharing platforms. If
needed, you can use a free tool such as
FreeConvert to convert your audio into
the correct format.

[
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This is optional but
reccomended



This isn't essential

You can customize how
you want it to be
displayed on the

website here.

You must enter the correct MP3 duration;
otherwise, your episode cannot be distributed

to sharing platforms. You can find the
duration in the properties or settings of your
MP3file.




A
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Once all your settings are in place, you can simply duplicate the
template when uploading a new podcast episode or newsletter. This
allows you to keep all the same settings and images—for example, if

you're doing a podcast series and want to use the same cover photo

each time. From there, just insert your new titles, audio files, etc. If you

ever need to change the image or settings later on, you can easily do
that in the duplicated version as well.




djust
Ite Settin

Go to Settings from the left-hand menu.
Important settings to update:
1.Site Title & Description
2.Domain (connect or purchase one)
3.SEO (page titles, meta descriptions)
4.Soclal Links
5.Analytics (add Google Analytics if desired)

D
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What Is SEO ’?

SEO helps people in your community find your church online when they're looking for hope, support, ora
place to worship. A well-optimized website becomes a digital front door—welcoming people before they
even step inside your building.

Search Engine Optimisation (SEO) helps your church website show up in search results (like Google) when
people search for things like:
“Church nearme” // “Sunday servicesin [your city]” / “Youth ministry [city]”

Use clear page titles eg. Sunday Services | St Saviours
Add short page descriptions

Keep URLs simple: yourchurch.org/sermons
Include keywords people search for
Make your site mobile-friendly
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For support with Domains & Email - Refer to step 9

% Link third-party tools such as your social media
\ accounts so visitors can easily access them
through buttons on your site. You can also connect
your Google account for form storage and other
integrations.




Complete thisin step Tl




| INKING Step
ChurchSuite

1.In ChurchSuite: open Calendar » Settings (cog) - Embed Options » Add configuration,
set filters/format/brand and Save.

2.Click Copy HTML on that configuration to copy the generated iframe/embed code.

3.In Squarespace: edit the page » add an Embed block (Insert point > Embed) » choose
Code snippet / Embed Data and paste the HTML » Save.

4.1f the embed won't display, paste the iframe into a Code block instead (iframes/JS in
code blocks require the appropriate Squarespace plan).

5. Publish and verify — changes in ChurchSuite update automatically on
your site; ensure events are set to Show in embed in ChurchSuite




The Church calendar is a great way to show what's happening in the
building, guide visitors wondering about events, and highlight the
church’s life, keeping members and guests informed and engaged.

When linked to ChurchSuite, your website calendar will automatically
update with whatever you enter in ChurchSuite, making it easy to
manage and display events in real time.

For a more detailed walkthrough,
follow the instructions on this page
to set up your ChurchSuite calendar

as an embedded feature on your site.




Once your ChurchSuite calendar is set up and you're
happy with how it looks, hover your mouse over the
section where you want to add it and click the blue *“+”
icon. Select Embed from the options, then go to your
ChurchSuite calendar and click Copy HTML to copy the
embed code. Finally, paste that code into the Embed Link
section of your new block.

Or search for ‘ChurchSuite Support’ and select ‘Embed
calendars and events into your website! There are also

several other useful features you can embed by following
the instructions on the ChurchSuite support page and
using the ‘Embed’ button on your website page.




Preview & g
Test Your Site

1.Click "View Site" or the eye icon to preview.
2. Test your website:

a) Links

b) Mobile responsiveness

c) Contact forms

d) Page loading speed
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% /o of website visitors will use their mobile

Most people will visit your website on their phone — in fact, over half of all website traffic now
comes from mobile devices. That's why it's vital to preview and edit your website in mobile view.
Squarespace gives you tools to check how your site looks on a phone, and things can look quite
different from the desktop version.

Some elements may shift — spacing, text boxes, image alignment, or button
placement might not appear how you intended.
e Use mobile editing mode to adjust layout, spacing, and alignment specifically for
phones.
Important note: Editing your site in mobile view won't affect your desktop layout —

unless you delete an element. If you delete something in mobile view, it will also be
removed from the desktop version. So, use mobile mode to adjust the layout, not to
remove content.
e Before publishing, always check your site on both mobile and desktop views to
make sure everything looks polished and functions well.




Connect
a Domain

1.Go to Settings - Domains.

2.Choose to:
a) Buy a new domain via Squarespace, or
b) Connect an existing domain you own

D
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If you already have a domain, add it here —this is
particularly important if you have a pre-existing
website but are switching to Squarespace. Doing so

ensures that all your existing information,

signposting, banners, flyers, and emails that
A/ mention your current website can remain the same.
~

Customize the site ID and domain

name to match your church's name. | T
This helps people easily find and !

remember your site online.




Choosea  swr
Plan & Publish

1.Click "Subscribe" or go to Settings -~ Billing.
2.Choose a plan (Personal, Business, Commerce).
3.Enter payment info and subscribe.

4.0Once subscribed, click "Publish Site" — you're live!

D
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Most churches choose the £12/month Squarespace plan
because It's affordable, easy to use, and includes essentials
like a custom domain, sermon pages, and contact forms. It

fits tight budgets, requires no tech skills, supports growth,
and lets churches focus on ministry while maintaining a
simple, professional online presence.







Wepiste Step.lz

Malntenace

Now lets ensure all your efforts can stay up to date, relevant and helpful -
e Update content regularly — Keep service times, staff info, and sermons current.
e Review homepage monthly - Check colors, images, and overall layout for freshness.
e Maintain the calendar — Ensure events in ChurchSuite or other tools are up to date.
e Remove outdated pages/buttons — Delete or update pages, links, and media no longer
needed.
e Check functionality — Test forms, donation buttons, and navigation.
e Ensure accessibility and mobile-friendliness — Make the site easy for all users. @

e Back up and secure the site — Keep software/plugins updated to protect data.
SQUARESPACE



Any Questions?

Make sure you've reviewed every step and completed the setup. If you still
need help, contact Elisha Oak at Elisha.oak@southwell.anglican.org with
the reference_Squarespace Design Support”




