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Assistant Minister at Edwalton Church
Job Description

Overview

The Assistant Minister will play a key leadership role in the life and mission of the church, working closely with the Vicar and PCC (church trustees) to help the church grow in depth, number, and impact. This role combines pastoral ministry, communications leadership, and intergenerational ministry.
The successful candidate will be a spiritually mature, relationally warm, and mission-minded leader with a heart to see people come to faith in Jesus and grow as disciples.

Key Responsibilities

1. Pastoral Ministry & Leadership
· Share in the preaching and teaching ministry of the church.
· Lead and participate in Sunday services and occasional offices (as appropriate).
· Provide pastoral care, including visiting, prayer, and spiritual guidance.
· Share in supporting and developing small groups and discipleship pathways.
· Contribute to the overall vision, strategy, and leadership of the church.
2. Mission & Outreach
· Help develop and lead initiatives that engage the local community.
· Support evangelism and pathways for newcomers exploring faith.
· Strengthen connections between church and local schools, families, and community groups.
3. Team Collaboration
· Work collaboratively with staff and volunteer leaders.
· Participate in regular staff meetings, planning, and prayer.
· Contribute to a healthy team culture marked by humility, encouragement, and shared purpose.
4. Communications
· Oversee and develop all church communications to ensure clarity, consistency, and missional effectiveness.
· Contribute to digital presence, including website, email newsletters, and social media platforms.
· Shape how the church communicates its vision, events, and stories to both church members and the wider community.
· Equip and manage volunteers involved in communications.
· Ensure branding, tone, and messaging reflect the church’s values and are accessible to those exploring faith.
5. Intergenerational Ministry
· Share in developing engaging, safe, and theologically grounded programmes for children, young people and families.
· Support the oversight, recruitment, training, and pastoral care of volunteers.
· Ensure safeguarding policies are implemented and maintained.

Person Specification

Essential
· A committed and growing follower of Jesus Christ, who is spiritually grounded and prayerful.
· Strong alignment with the vision, values, and theology of the church.
· Experience in church ministry or a related leadership role.
· Excellent communication skills (written, verbal, and digital); relational and approachable.
· Ability to lead, equip, and encourage volunteers.
· Good organisational and time-management skills; self-motivated and pro-active.
· A heart to see people of all ages growing as disciples of Jesus.
· Theological training or recognised ministry qualification.
· Able to work both independently and as part of a team.
Desirable
· Experience in communications, marketing, or digital media.
· Able to hold differing theological positions sensitively and flexibly whilst sharing their conviction of the Gospel.

Accountability

· Reports to: Edwalton Church PCC
· Works closely with: Staff team, PCC, and ministry leaders

Hours & Commitment

· Full-time role (typically 5 days per week, including Sundays).
· Flexibility required for evenings and occasional additional events.

Safeguarding

This role is subject to safer recruitment processes, including an enhanced DBS check.  The Assistant Minister will be expected to fully comply with the church’s safeguarding policies and training requirements.

Vision Statement

We are seeking someone who will help us grow as people of:
· Compassion (to meet the world’s deepest needs with Jesus’ love)
· Confidence (to root our lives and faith in Jesus)
· Courage (to share Jesus with all our hearts)

Application Process

Applicants should submit an application form, which can be emailed to you on request from the Church Office.
Shortlisted candidates will be invited to interview and may be asked to lead/teach as part of the process.
This role description is intended as a guide and may be developed in conversation with the appointed candidate.
The Parochial Church Council of the Ecclesiastical Parish of The Church of The Holy Rood, Edwalton.
0115 9234695    
office@edwaltonchurch.org    
www.edwaltonchurch.org
Registered Charity Number 1133017
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